Sample of Registration Letter 
[On letterhead] 

[Date] 

Mr. Marc Morin
Secretary General
Canadian Radio-television and
Telecommunications Commission
Ottawa, Ontario
K1A 0N2 

Dear Mr. Marc Morin, 
Pursuant to the requirement established in Telecom Regulatory Policy CRTC 2017-11, [Company name] wishes to register with the Commission.

Contact information of the company:
[Provide legal name, address, telephone and email of company]
Response Manager:
[Provide legal name, address, telephone and email of company]
Registration status:
[Identify the current registration status of the company]
· New application (You have never been registered with the CRTC);
· Currently registered with the CRTC (Please specify the registration type(s) for which you are currently registered);
· Previously registered with the CRTC (Registration may have expired, been withdrawn or revoked).
Legal structure:
[Identify the legal structure of the company]
· Incorporated; 
· Sole proprietorship; 
· Other (Please provide details);
Transmission facilities:
[Specify whether the entity owns or operates transmission facilities as per the Telecommunication Act.  If so, a diagram is also required]
Services to be offered:
[Identify which of the services will be offered]
· Voice over IP (VoIP) services, including 9-1-1;
· Internet services – specify if it is wholesale, reselling, business-focused, residential-focused, network management services
· IoT connectivity services for device-to-device communication – specify the types of devices involved;
· Local voice services, including 9-1-1;
· Long distance services (international calls);
· Calling cards;
· Mobile phone services;
· Mobile broadband services;
· Satellite phone services;
· Data centre services; 
· Paging services;
· Data links (e.g., point-to-point links);
· Private lines (e.g., Ethernet private lines);
· Other (please specify and describe the service being offered).
If you require additional information, please call [Name].

Sincerely yours, 

[Signature]
